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HOJOXEHHUE
0 3aIIUTe MEePCOHAJTBLHBIX JJAHHBIX PA00THUKOB 1 00y4aK0IIUXCS
I'bOY «lllkoaa Nel142 r.o. Joneux» JHP

1. OBIIME NOJIOKEHUA

1.1. Hacrosmiee IlonoxeHwe o0 3amUTe MEPCOHANBHBIX JAHHBIX PAOOTHHKOB U
obOyuatormuxcs (manee — IlosokeHue) pa3paboTaHO ¢ MENBIO 3alIUTHl  WH(OpPMAINH,
OTHOCSIICHCA K JIMYHOCTU W JINYHOHN JKM3HM PAOOTHUKOB M OOYYArOIIMXCS MYHHIUTAIBHOTO
OroKeTHOTO 00MmEeoOpa3oBarensHOro yupexkaeHuss [ bOY «lllkoma Nel42 r.o. Jlonenk» (maiee
— 00), B cootBercTBUU ¢ TyHKTOM 1 ctatbu 23, crtatheit 24 Konctutymuu Poccuiickoit
Oenepanun, [nmaBoit 14 TpymoBoro koaekca Poccuiickoit ®denepanuu u DenepaibHBIMU
3aKOHaMHM HOpMaTuBHbIMU akTtamMu OT 27 wutons 2006 roma Ne 149-®3 «O06 undopmarmmy,
MH(OPMALMOHHBIX TEXHOJIOTUSIX U O 3auuTe HHPopManum», oT 27 utonst 2006 roga Ne 152- @3
«O nepcoHaIbHBIX TaHHBIX» (C U3MeHeHusMH Ha 23.12.2010).

1.2. TlepconanbHbIe AaHHBIE — Jt00ass MHPOpPMAIIKs, OTHOCAIIAACS K ONPEACIEHHOMY WU
OTpeJieNiieMOMY Ha OCHOBAaHMM TakoW uHPopMauuu ¢u3nYeckoMy JHIYy (CyOBeKTy
MEPCOHATBHBIX JaHHBIX), B TOM YHCIIE ero (haMIITUs, UMsI, OTYECTBO, TOJ, MECAII, 1aTa U MECTO
POXKJIIEHUs, aJlpec, CeMeWHOoe, COLHUAIbHOE, WMYILECTBEHHOE TIOJIOKEHUE, 00pa30BaHuUE,
npodeccus, J0X0 b1, Apyras HHPopMaus.

1.3. IlepconanpHble AaHHbIE pabOTHUKAa — MH(pOpMaIus, HeoOXoaumas paboToaaTenao B
CBSI3W C TPYAOBBIMH OTHOIICHHSIMH M KacalolIascs KOHKPETHOTo paboTHHKaA. [lepcoHaibHBIE
naHHBIe oOywarommxcst — wuHpopmarms, HeoOxomummas OO B CBA3M C OTHOIICHUSMH,
BOZHUKAIOMIMMUA MEXAYy OOYy4arolMMCs, €r0 POIUTENSIMH (3aKOHHBIMHU TMPEICTaBUTEISIMH) U
00.

1.4. O6GpaboTKka TEpPCOHANBHBIX JaHHBIX — JCHCTBHs (OIepanuu) ¢ MepCOHATbHBIMH
JTAaHHBIMU, BKJII0Yasi cOOp, CUCTeMAaTU3alliIo, HAKOIIJICHHEe, XpaHeHHe, yTouHeHne (0OHOBJIEHHUE,
W3MEHEHHUE), WCIOJb30BaHUE, paCIpoCTpaHeHHe (B TOM 4YHCIE Tepeaady), oOe3IMuuBaHWHeE,
ONIOKMpOBAaHME, YHHMUTOXXCHHE TIEPCOHATBHBIX JaHHBIX. PacmpocTpaHeHue MepcoHaNIbHbBIX
JAHHBIX — JICHCTBUS, HAIpaBJICHHBIE Ha IepeAayy MEePCOHATbHBIX IaHHBIX OINpPEACIEHHOMY
Kpyry Jnun (mepegada MEpPCOHANbHBIX MaHHBIX) WM Ha O3HAKOMJICHHE C IEePCOHAIbHBIMU
JAHHBIMUA HEOTPaHUYEHHOTO Kpyra JIUIl, B TOM 4Yuclie 00HapOJOBaHUE MTEPCOHATBHBIX JAaHHBIX B
CpeacTBax MaccoBOoM MH(OpMaLuu, pa3MelleHne B HHPOPMAIIMOHHO -TEJIEKOMMYHUKAIIMOHHBIX
CeTSIX WJIM MPENOCTaBIIEHUE JOCTYIa K NEPCOHAIBHBIM JaHHBIM KaKHUM-THOO MHBIM CIIOCOOOM.
Hcnonb3oBaHue nepcoHaibHBIX JaHHBIX — JEMCTBUS (OMepaluu) C MepCOHATBHBIMU JIAHHBIMU,
COBEpIIIaeMble OIMEPaTOpPOM B LIEISAX MPUHATHSA PEIICHUH WM COBEPIICHUS WHBIX JCHCTBHIA,
MOPOXKJIAIOUIUX FOPUINYECKHE IMOCIEACTBUS B OTHOLIEHUU CYOBEKTa MEPCOHAIBHBIX TAHHBIX
WIM JApYruxX Jull Ju00 HWHBIM 00pa3oM 3aTparuBaroOIMX IIpaBa U CBOOOIBI CyOBEKTa
MEPCOHANBHBIX JAaHHBIX WU Apyrux jui. OOLeAoCTyNHbIE MEepCOHANbHbIE TaHHBIE —
NepcoHaNIbHbIE JaHHbBIE, JAOCTYN HEOTPAaHMYEHHOTO Kpyra JHMIl K KOTOPBIM MpPEIOCTaBlieH C
corjacusi CyObeKTa MEePCOHANBHBIX JTAHHBIX MM Ha KOTOPBIE B COOTBETCTBHH C (pefepaibHbIMU
3aKOHAMH HE pacrnpocTpaHsercs TpeOboBaHue COOMOACHUS KOHPUICHIIMATbHOCTH.

1.5. K nepcoHalbHBIM JTaHHBIM paOOTHUKA, MOJYy4aeMbIM pabOTOIATENEM U IOJUIekKAIUM
XpaHEHUIo y paboToarens B MOpsAAKe, MPEIyCMOTPEHHOM JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM U
HactosmuM [lonoxkeHneM, OTHOCATCS CIEAYIOIINE CBEACHUS, CoJep Kalliecs B JIMYHBIX Aerax
paOOTHUKOB: — MacMOpPTHBIE AaHHbIe paboTHuKa; — MHH; — xonus cTpaxoBoro cBuaeTensCTBa

roCydapCTBEHHOI'O II€HCHUOHHOI'O CTPAaXOBAaHUA;, — KOIHA NOKYMCHTA BOMHCKOI'O Y4Y€Ta (I[J'IH
BOCHHOOOSI3aHHBIX H Jian, Mo AJIC)KalluX IMPU3bIBY Ha BOCHHYHO CJ'Iy>K6y'); — KOIIUs JOKYMCHTA 00
O6pa3OBaHI/II/I, KBaJII/I(I)I/IKaLII/II/I NI HaJIW4Yun CIICHHUaJIbHBIX 3HaHHI>i; — QAHKCTHBIC OaHHBIC,

3aIllOJIHCHHBIC pa60THI/IKOM IpU MOCTYIUICHUHW Ha pa60Ty HJIN B IIpOLECCEC pa6OTI>I (B TOM YHCIIC
- aBT061/10rpa(me, CBEJICHHS O CEMEHHOM I10JIOKEHUU pa6OTHI/IKa, MEPEMCHE (I)aMI/IJ'II/II/I, HaJIM4nuun
JIeTen u I/DK,[[I/IBCHI_ICB); — HOKYMCHTBI O BO3PAaCTC MAJIOJICTHUX JEeTe U MECTe HX OGy‘IGHI/I}I; —



JOKYMEHTBI O COCTOSIHUM 3JI0POBbsSI JIETEH M JPYruX pPOJCTBEHHHKOB (BKIIOYasi CHOpPaBKH 00
WHBAIUJHOCTH, O HAJMYUU XPOHUYECKUX 3a00JIeBaHUN); — JOKYMEHTBI O COCTOSIHUH 3JI0POBbS
(cBenennst 00 MHBATMIHOCTH, O OEPEMEHHOCTH U T.II.); — HHBIE JJOKYMEHTBI, KOTOPBIE C Y4ETOM
crenpuKy padOThl U B COOTBETCTBHH C 3aKOHOAATENhCTBOM Poccuiickoii denepanuu J0IHKHBI
OBITh TPEbABICHBl PAOOTHUKOM MpPH 3aKIIOUYEHHH TPYJOBOTO JOTOBOpA WM B IEPUOJ €ro
nericTBUsl  (BKIIOYAsT MEOUIIMHCKWE —3aKIIOUEHHs, MpPEIbiBIIsieMble Pa0OTHHKOM  TIpU
MIPOXOKJIEHUH 005A3aTEIbHbIX IPEABAPUTEIBHBIX U MEPUOINIECKUX METULIUHCKUX OCMOTPOB); —
TPYZAOBOM J0TOBOP; — KOIIMU MIPUKA30B O IpUEME, NIEPEBOaX, YBOJIbHEHUN; — JIMYHAs KapTOUKa
o gopme T-2; — 3asiBiIeHUs, OOBSICHUTENBHbBIC U CITY)KEOHBIE 3aIICKH paOOTHHUKA; — JOKYMEHTBI
O TPOXOXKJIEHUU PAOOTHUKOM AaTTECTAallMM, MOBBIIEHUS KBaIW(UKALMKM;, — HUHBIE JOKYMEHTHI,
coJiepKalliue CBEICHHS O pabOTHHKE, HAXO0XJAECHHE KOTOPbIX B JIMYHOM Jieie pabOTHHKA
HEO0OX0IMMO JUIsl JOKYMEHTAJIbHOTO O(OpMIIEHUS] TPYJOBBIX NMPABOOTHOLIEHUH ¢ pabOTHHKOM
(BKJIIOYasi MPUTOBOPHI CyJa O 3alpeTe 3aHUMAaThbCs MEeJarormyeckoil JesTebHOCTbIO WIIU
3aHUMATbh PYKOBOJSIINE JOKHOCTH).

1.6. K mnepcoHanbHBIM JaHHBIM oOOydaromuxcs, noaydyaemMbeiM OO u moanexammm
xpaHenuto B OO B mnopsake, NpPeIyCMOTPEHHOM JIEHCTBYIOIIMM 3aKOHOAATEIbCTBOM U
HacTosiuM [lonokeHneM, OTHOCATCS CIEeNYIOIIUE CBEIEHUs, COJIepKaluecs] B JUUHBIX Jesax
00yJaroIMXCsl: — JTOKYMEHTHI, YJAOCTOBEPSIONINE JTUYHOCTh 00ydaromerocs: (CBUIAETEIBCTBO O
POKJIEHUH WJIU TACTIOPT); — JOKYMEHTHI O MECTE MPOKUBAHUS; — JOKYMEHTBI O COCTAaBE CEMbU; —
MaCHOPTHBIE JaHHbIE POAMUTENEH (3aKOHHBIX MpeCTaBUTENEN) 00yJaromerocs; — J0KyMEHTHI O
MoJIyueHUuu o0pa3oBaHus, HEOOXOIMMOTO JJIsl HOCTYIIJIEHUS] B COOTBETCTBYIOLIUH Kiacc (JIMUHOE
JIeNI0, CIpaBKa C MPEIbIIyIIero Mecta yuedbl U T.II.); — MOJUC MEIUIUHCKOTO CTPaXxOBaHMS; —
JOKYMEHTBl O COCTOSIHUM 3JI0pOBBSI (CBEIEHUS 00 HMHBATUIAHOCTH, O HAJUYUU XPOHHUECKUX
3a00JIeBaHM, METMIIMHCKOE 3aKJIIOUEHUE 00 OTCYTCTBHM IMPOTHMBOINOKAa3aHUil JUisi oOyueHus: B
00pa30BaTeIbHOM YYpEXKJEHUU KOHKPETHOTO BHJAAa U THUMNA, O BO3MOXKHOCTH H3YUYCHHS
MIPEeIMETOB, MPEACTABISIONINX MOBBIIIEHHYIO OMAacHOCTh JJIS 3/I0pPOBbS U T.I.); — JTOKYMEHTHI,
MOATBEPKAAIOIIUE TTpaBa Ha JOMOJHUTENbHbIE TapaHTUHU U KOMIIEHCALMU MO OIpe/leiIeHHBIM
OCHOBAHUSIM, MPEAYCMOTPEHHBIM 3aKOHOJATENILCTBOM (POIUTENIN-UHBAIM/IbI, HEMOJIHAS CEMbS,
pebeHOK-CUPOTA U T.I1.); — MHBIE IOKYMEHTBI, CO/IepKalllie epCOHANIbHBIE TaHHbIE (B TOM YHCIIe
CBEIIeHMsI, HEOOXOIMMbIe IJIsi MPEJOCTaBlICHUS OO0ydallleMycs rapaHTUH M KOMIIEHCAIUH,
YCTaHOBJICHHBIX JACWCTBYIOIIMM 3aKOHOAATEILCTBOM). Poaurenu (3aKoHHBIE MPEICTaBUTEIN)
MOTYT COOOIIUTH MHBIE CBEIEHUS, C KOTOPHIMU CUHTAIOT HYXHBIM O3HAKOMHUTH PaOOTHHKOB
LIKOJIBI.

2. OCHOBHBIE YCJIOBHUSI NPOBEJEHUSI OBPABOTKH IMMEPCOHAJILHBIX
TAHHBIX

2.1. ObpasoBartenbHas opraHu3anus omnpezeyser o0beM, coaepkaHue 00padaThIBaeMbIX
MEePCOHANBHBIX JAaHHBIX PAa0OTHUKOB U OOy4aromuxcsi, pPYKOBOACTBYSICh KoHCTHTYyIHEH
Poccuiickoit ®@enepaunn, TpynoBeiM koaekcom Poccuiickoit @enepauuu, 3akoHom PO ot
29.12.2012r. Ne 273-®3 «0O6 oO6pa3oBanuu B Poccuiickoii @enepauuu» U HHBIMU
(beneparbHBIMU 3aKOHAMHU.

2.2. O6paboTka MEepCOHANBHBIX JAHHBIX PAOOTHUKOB OCYILECTBISETCS UCKIIOYUTEIHHO B
Hensix obecrneyeHus: COOMIOICHHS 3aKOHOB M MHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB, COJICHCTBUS
paboTHUKAM B TPYAOYCTPOMCTBE, OOYUYEHUH U MPOJBIKEHUU IO CIyX0e, a Takxke oOecrieueHus
JTUYHON 0e30MacHOCTH pPaOOTHHUKOB, COXPAaHHOCTH WMYIIECTBA, KOHTPOJS KOJIWYECTBA U
KayecTBa BBIMOJHAEMON paboTel. OOpaboTka MEepCOHATBHBIX JAHHBIX OOYYaIOIIErocs MOKET
OCYILIECTBISTHCS HCKIIOYUTENILHO B IESIX OOecredeHusl COOMIOJICHUSI 3aKOHOB M HWHBIX
HOPMATUBHBIX TPABOBBIX aKTOB; COJCUCTBUSA OOyYaroOlIMMCS B OOy4€HUH, TPYIOYCTPOICTBE;
obecrieueHUss WX IJWYHOW O€30MacHOCTH; KOHTPOJsS KauecTBa OOydeHHs U 0OecredeHHs
COXPAaHHOCTH UMYIIECTBA.



2.3. Bce mnepcoHaibHble JaHHbIE pPAOOTHMKA IIPENOCTABISAIOTCS paOOTHUKOM, 3a
UCKITIOUEHHEM CIIy4aeB, NPEAyCMOTPEHHBIX (enepanbHbM 3aKkoHOM. Ecium mepcoHanbHbIe
JaHHbIe paOOTHHUKA, BOZMOKHO, MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paboToNaTeNh 00s3aH
3apaHee yBeAOMUTH 00 3TOM paOOTHUKA M MOJYYHUTh €ro MUCbMEHHOE coriacue. PaboTonarens
JOJDKEH COOOIIUTH PabOTHHUKY O HEJSX, MPEAroIaraéMblX HCTOYHUKAX U CHOCO0aX MOTy4eHUs
MIEPCOHATBHBIX JJAHHBIX, a TAKXKE O XapaKTepe MO UIeKAINX MMOJTyISHUIO TEPCOHATBHBIX TAHHBIX
Y TIOCJIEJICTBHSAX OTKa3a paOOTHHKA JaTh MMCbMEHHOE COTJIACHE Ha MX TOJIydeHHE.

2.4. Bce nepcoHanbHBIC IaHHBIC HECOBEPIICHHOJIETHETO 00ydaroIerocs B Bo3pacte jo 14
JeT (MaJjoJeTHEr0) MPEAOCTABISIOTCS €r0 POAUTENSIMU (3aKOHHBIMH TpeAcTaBuTeNsiMu). Ecin
MIEPCOHATIBHBIE JIAaHHBIE O0YYaromIerocsi BOZMOXKHO IMOJyYHTh TOJIBKO Y TPEThEeW CTOPOHBI, TO
poauTenu (3aKOHHBIC TMPEACTABUTEIN) OOYUYaIOMIErocs IODKHBI OBITh YBEIOMJICHBI 00 3TOM
3apanee. OT HUX JOJDKHO OBITH TOJIy4EHO MMUCEMEHHOE COTJIache Ha MOJyYeHHE TEePCOHAITBHBIX
TaHHBIX OT TPeThel CTOpOHBI. PomuTenu (3aKOHHBIE MPEACTABUTENIHN) OO0YYaOMIETOCS JTOJDKHBI
ObITh MPOUH(DOPMHUPOBAHBI O WEJAX, MPEANOJIaraéMblX HCTOUYHHUKAX MU CMOCO0axX MOITydEHUs
MIEPCOHATBHBIX JJAHHBIX, a TAKXKE O XapaKTepe MOoJUIekKAINX MMOTyISHUIO TEPCOHATBHBIX TAHHBIX
Y TIOCJIEJICTBHAX OTKa3a JIaTh MMMCbMEHHOE COTJIache Ha UX MOJydeHHe.

2.5. OO He umMeeT mpaBa Mojay4yaTh U 00pabaThIBaTh NMEPCOHAIBHBIC JaHHBIE PaOOTHHUKA,
00y4aromerocsi 0 €ro MOJUTUYECCKUX, PEITUTHO3HBIX U WHBIX YOSXKICHHUAX U YaCTHOW JKU3HU 0e3
MMUCBMEHHOTO corjacus paboTHHKA, poauTenei ooyuaromierocs. OO He UMeeT mpaBa Moayvarh
u o0pabaTbiBaTh IEPCOHATBHBIC JaHHBIE pPAa0OTHHWKA, OOYJAroOIIErocs O €ro 4JICHCTBE B
OOIIIECTBEHHBIX OOBEAMHEHHUSIX WU €ro NpOo(COIO3HON NEeATEeTLHOCTH, 3a HCKIIOYCHHEM
CITydaeB, MPETYCMOTPEHHBIX (heepaTbHBIM 3aKOHOM.

2.6. OO BmpaBe OCyIIECTBIATH COOp, TIepenavy, YHUUTOKECHHE, XpaHEHUE, UCTIOJIH30BAaHNE
nH(OPMALIUK O TOJUTHYECKUX, PETUTHO3HBIX, APYTUX YOSKICHHUSIX U YACTHOU JKU3HH, a TaKKe
uH(popMaluy, Hapylaloumeil TalHy Nepenuckd, TeaepOHHBIX MEepPeroBOPOB, IOYTOBBIX,
TenerpaHbIX U UHBIX COOOUIEHHM: — paOOTHHKA TOJBKO C €r0 MUChbMEHHOTO COTJIacusl WM Ha
OCHOBaHUU CYJEOHOTO pelIeHns. — 00y4Jaroerocs ToJIbKO ¢ MMCbMEHHOTO COTJIachs pOJIUTeNen
(3aKOHHBIX TPEJCTABUTEICH) MaJIOJICTHETO HECOBEPIICHHOJIETHETO OOYyJaromerocss WId Ha
OCHOBaHUU CyA€OHOTO peuIeHHs.

3. XPAHEHMUE, OBPABOTKA U UCIIOJIb30BAHUE ITEPCOHAJIBHbBIX
JAHHBIX

3.1. IlepconanpHbIe MaHHBIE paOOTHUKOB M oOydaromuxcs OO xpaHsaTcs Ha OyMaKHBIX U
ANIEKTPOHHBIX HOCHUTEIISX, B CIIELMAIIBHO NIPEIHA3HAUYCHHBIX JUJIS 3TOrO MOMELIECHUSAX, B MECTaX,
o0ecreynBaroINX 3alIUTy OT HECAHKIIMOHUPOBAHHOTO JOCTYIA.

3.2. B mpouecce xpaHeHHs] MEPCOHAIBHBIX JAHHBIX paOOTHUKOB U oOydaromuxcs OO
JOJKHBI O0ecreunBaThCsi: — TPeOOBAaHMS HOPMATHUBHBIX JOKYMEHTOB, YCTaHABJIMBAIOIINX
MpaBWiia XpaHeHHs] KOH(UICHIMAIBHBIX CBEIEHUN; — COXPAaHHOCTb HMEIOUIUXCS JaHHBIX,
OTpaHMYEHUE JOCTyNa K HUM, B COOTBETCTBUU C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu u
HactosuuM [lonokeHneM; — KOHTpOJIb 32 JOCTOBEPHOCTHIO M IOJHOTOM MEPCOHAIBHBIX
JAHHBIX, UX PETyJIspHOE OOHOBJIEHUE U BHECEHHE MO Mepe He0OXOAMMOCTH COOTBETCTBYIOLIMX
W3MEHEHU .

3.3. Jloctyn K HepCOHANbHBIM JIaHHBIM PAaOOTHUKOB M oOyuatomuxcs OO umeror: —

AUPCKTOP; — 3aMCECTUTCIN IOUPCKTOpa II0 y‘Ie6H0'BOCHI/ITaTeHBHOI>'I pa60Te (HepCOHaJ'ILHLIC
JaHHBIC TOJIBKO pa60THI/IKOB, HaxoodAmuxcesl B HMX HCIIOCPCACTBCHHOM IIOJYWHCHHUH, 110
HaITpaBJICHHUIO I[eHTeJIBHOCTI/I); - SaBCZLYIOH_[I/Iﬁ XO035MCTBOM (HepCOHaJ'IBHBIe JaHHBIC TOJIBKO

pa6OTHI/IKOB, Haxogdmuxcsi B HUX HCINOCPCACTBCHHOM IIOAYMHCHUH, TII0 HAIIPABJICHUIO
,Z[CHTCJ'ILHOCTI/I); — KJIACCHBIC PYKOBOIUTCIIA (TOJ'IBKO K INCPCOHAIBHBIM JaHHBIM O6yanOHlHXCﬂ
CBOCTIO KJ'IaCCH.); — UHBIC pa6OTHI/IKI/I, OIIPECACIIACMBIC IIPUKA30M JUPCKTOPA OOB npeaciax CBoOEi
KOMIICTCHIIUH.



3.4. Ilomumo mmu, ykazaHHbIX B II. 3.3. Hactosuiero IlosiockeHus, mpaBo pocTyna K
MEPCOHAIBHBIM JTaHHBIM paOOTHUKOB U O00YYaIOUIUXCS MMEIOT TOJIBKO JIMIA, YITOJHOMOYEHHBIE
JEWCTBYIOLIUM 3aKOHOAATEIbCTBOM.

3.5. Jluma, wWMerommMe IOCTYl K TEPCOHAIBHBIM JIaHHBIM O00S3aHbl HCIIOJIB30BATh
NEPCOHANBHBIC JaHHbIe PAOOTHUKOB W OOYYAIOIIMXCS JIMIIb B LENAX, UIS KOTOPBIX OHU OBLIH
MIPEOCTABIICHBI:

3.5.1. TlepconanbHbie JaHHBIE OOYYAIOIIUXCS HMCIOJB3YIOTCS JUISl II€JIel, CBSI3aHHBIX C
OCYIIIECTBIICHHEM Y4eOHO-BOCIIUTATEIBHOTO IIporecca. AJIMUHHUCTpAlUS W TI€Jaroruveckue
padotarkn OO MCHOJB3yeT MEepPCOHANBHBIE JaHHBIC IS (OPMUPOBAHUS KIIACCOB, COCTABIICHHS
y4eOHOTO TIUIaHa, COCTABJICHHS OTYETOB B BBIIIECTOSANINE OPTaHU3alUK, (OPMHUPOBAHUS
pa3nuyHbIX 0a3 AaHHBIX, U1 BOBMOXKHOCTH IOJICPKUBATH CBSI3b C POTUTEISAMH (3aKOHHBIMU
MIPEICTAaBUTENSIMH ), YIUTHIBATh OCOOEHHOCTH 00YYarOIIMXCs IPU €ro 00Yy4eHUH U BOCIIUTAHUU.

3.5.2. TlepconanbHbie IaHHbIE PAOOTHUKA WCTONB3YIOTCS HJIsi IIeJieH, CBS3aHHBIX C
BBITIOJTHEHUEM TPYAOBBIX QyHKIMH. AnmuaucTpanus OO UCTIONb3yeT epcoHabHbIE JaHHBIC, B
YaCTHOCTH, JIUISl PEIICHUsI BOIPOCOB aTTecTaluu, GopMUpoBaHUS yIeOHOTO IJIaHa, COCTABIICHHS
OTYETOB B BHIIIECTOSIINE OPraHU3auH, POPMHUPOBAHUS PA3IUYHBIX 0a3 JaHHBIX, TPOIBIKEHUS
pabOTHHUKOB MO CITy)0€, YCTaHOBJIEHHS pa3Mmepa 3apruiaTel. Ha OCHOBaHMHW TEepCOHATBHBIX
JAHHBIX pelIaeTcs BOMPOC O JIOMycKe paboTHUKa K MH(GOpPMAIUHU, COCTaBISIOUIEH CIIy)KeOHYIO
taiiHy. [lpyn NpUHATHH pemeHHid, 3aTparuBarOIINX WHTEPECH Pa0OTHUKA, aIMHHHUCTPAILUS He
UMEeT TIpaBa OCHOBBIBATHCS Ha IEPCOHAIBHBIX JaHHBIX, TOJYYEHHBIX HCKIIOUYUTEIHHO B
pe3ynbTaTe UX aBTOMATU3UPOBAHHONW 0OpaOOTKHU WM AJIEKTPOHHOTO TosrydeHus. PaboTomarens
TaKXKe He BIpaBe MPUHUMATh PEIICHNUs, 3aTParuBaoe HHTEPEChl paOOTHUKA, OCHOBBIBASICH HA
JAHHBIX, JOTYCKAIOIIUX JIBOSIKOE TOJIKOBaHWE. B cirydae ecim Ha OCHOBAaHWHM TEPCOHAITBHBIX
JAHHBIX HEBO3MOXXHO JOCTOBEPHO YCTAHOBUTH Kakoil-nubo ¢akt, paboromarens mnpeasaraer
pabOTHUKY MPEACTaBUTh MUCbMEHHBIE Pa3bsCHEHMUS.

3.6. TlepconanbpHbie AaHHBIE PAOOTHUKA OTPAXKAIOTCA B JIMYHOW KapTOYKe pabOTHHKA
(bopma T-2), koTOpas 3amoJHAETCS MOCIIE U3IaHUs TIPUKa3a O ero mpueMe Ha padoTy. JInunbie
KapTOUKU paOOTHUKOB XpaHATCsS B mIKadax B andaBUTHOM mHopsake. JIMuHble Aena U JUYHBIE
KapTOUKU pPAaOOTHUKOB XpaHATCS B OyMaXHOM BHJIe B MAalkKax, JOCTYH K KOTOpPOMY HMEET
CeKpeTapb U aJIMUHUCTPALIMS IIKOJIBI.

3.7. IlepcoHalibHble TaHHBIE COTPYIHUKOB MOTYT TaK)K€ XPaHUTHCS B 3JICKTPOHHOM BHJIE B
JIOKAJIbHOW KOMMbIOTepHOUW ceTu. [locTosiHHBIN mocTyn (B mpeaenax CBOSH KOMIIETEHIIMH) K
AJIEKTPOHHBIM 0a3aM JaHHBIX, COJEpKAlllUM MepCOHAIbHbIE JaHHble PAOOTHHUKOB, HMEIOT
TOJBKO aAMHHUCTpalMsl MIKOJbL. JlOCTyn Ipyrux pabOTHHUKOB K MEPCOHAIBHBIM JaHHBIM
OCYILIECTBJISICTCSI HAa OCHOBaHMM MHCbMEHHOTO pa3pellieHrs pabOTHUKA U PaCMOPSKEHUS
mupekropa OO.

3.8. Tlaponu pans goctyma K ANeKTpoHHOW 06a3e naHHbIXx OO  ycTaHaBIMBAIOTCA
IUPEKTOPOM U COOOIIAIOTCA  HWHIAMBUAYAJbHO  COTPYAHHMKAM, MMEIOIIUM JOCTYI K
MePCOHAIBHBIM JAHHBIM COTPYAHUKOB.

3.9. KonnpoBaTh ¥ J1e1aTh BBIIUCKUA W3 MEPCOHATBHBIX JaHHBIX PAaOOTHHKA pa3periaercs
UCKITIOYUTENFHO B CIIY)KEOHBIX LEISIX C MUCBMEHHOrO pa3pelieHus pabOTHHKA W JUPEKTopa
IITKOJTBI.

3.10. IlepcoHanbHble TaHHBIE 00YYAIOLIErOCsl OTPAXKAKOTCS B €ro JIMYHOM Jeje, KOTopoe
3aIoJIHAeTCs Mocie U3/laHus npukas3a o ero 3auucieHus B OO. Jlnuynble nena oOydaronmxcs B
andaBUTHOM mopsiake GOPMUPYIOTCS B MAMKax KJIACCOB, KOTOPbIE XpaHATCS B MIKady, TOCTYH K
KoTOopoMy umeeT aaMuHuctpanust OO U KilacCHblE PYKOBOIUTEIH.

3.11. Benenue JUUHBIX /11 U OTBETCTBEHHOCTh 3@ COXPAHHOCTb JIMYHBIX JIENT BO3JIOKEHO
Ha KJIACCHBIX PYKOBOJUTEICH.

3.12. YactuuHo cBefeHUs 00 OOydarolIMXCsl CoJep)KaTcs B KJIACCHOM XKypHaie, KyJa
3aHOCATCSA KIACCHBIM pyKoBoauTeneM. KitaccHble »KypHalbl XpaHATCS B YYHUTENIBCKOH B
CIeMaIbHOM HIKaQy.



3.13. IlepcoHanbHble JaHHBIE OOYYAIOUIUXCS MOTYT TaK)K€ XPAHUTHCS B 3JIEKTPOHHOM
BUJIE B JIOKAJbHONW KOMIIbIOTEpHOH ceTu. [IpaBo moJiHOro AocTyna K 3JIEKTPOHHBIM 0Oa3zam
JAHHBIX, COJACP)KAIIMM IEPCOHAJBHBIC JaHHBIE OOYYalOUIMXCs, HMMEeT aJIMUHHCTPALHs.
OcranbHbIe neJarorniyeckue paboTHUKH UMEIOT JOCTYH TOJIBKO K TOH HH(POPMAIUH, KOTOpas UM
Heo0X0/1MMa B MpE/IeNax UCIOTHEHUS UX JOJDKHOCTHBIX 00sI3aHHOCTEH.

3.14. Tlaponmu noctyna k 0a3e JAaHHBIX YCTAHABIMBAIOTCS TUPEKTOPOM M COOOIIAOTCS
MHIUBUAYAJIbHO PaOOTHHUKAM, UMEIOLIUM JIOCTYI K NIEPCOHAIBHBIM JIaHHBIM COTPYIHUKOB.

3.15. KomupoBaTh H JenaTh BBINHCKH W3 MEPCOHAIBHBIX JAaHHBIX OOYYaIOIIMXCS
paspemraercsi UCKIIOYUTEIBHO B CIY)KEOHBIX HENAX C MUCBMEHHOTO Pa3pelIeHUs] POIUTEIeH
(3aKOHHBIX MPEACTABUTENEH) U AUPEKTOPA IIKOJIBL.

4. IMMEPEJAYA INEPCOHAJIBHBIX JTAHHBIX

4.1. Tlpu nepenadye nmepcoHaNbHBIX JAHHBIX paOOTHUKOB M oOywaromuxcs OO npyrum
opuandeckuM U ¢puznueckuM aunaMm OO noikHa coOMoaTh cleayomue TpeOoBaHUS:

4.1.1. IlepcoHanbHble AaHHbIE paOOTHUKA, OOy4aIOLIErocs HE MOTYT OBITh COOOIIEHBI
TpeTbel CTOpoHEe 0e3 MHCbMEHHOro corjacus pabOTHUKA, poauTeNed  (3aKOHHBIX
MPEACTaBUTENCH) HECOBEPIIIEHHOJIETHETO (MaJIOJIETHEr0) OO0YyYaromerocs, 3a HCKIOYECHUEM
cllydaeB, KOTJIa 3TO HEOOXOAUMO TSl IPEAYIPEXKICHHS YIPO3bI )KU3HU U 3I0POBBIO Pa0OTHHKA,
oOydJaromerocs, a TaKke B CIIy4dasiX, yCTAaHOBJICHHBIX (pefiepaibHbIM 3aKOHOM.

4.1.2. Jluma, moyyvaromnife NMepCcoOHaNbHBIE JaHHbIE PabOTHHKA, 00YyJaromerocs JI0HKHBI
MPEIyNpekaIaThCsl O TOM, YTO ITH JaHHBIE MOTYT OBITh WCIOJB30BAHBI JIMIIb B LENSX, IS
KOTOPBIX OHHU cooOmieHsl. OO momKHa TpeOoBaTh OT ATUX JIUI] TOATBEP)KICHHUS TOTO, YTO ITO
npaBuiio cobmoneHo. Jluma, mosrydaromniie mepcoHalbHbIC TaHHbIE PaOOTHHUKA, 0OYJarOmerocs
00s13aHBI COOTIOATh PEKUM KOH(MUIEHITUATLHOCTH. JlaHHOE TI0JIOKEHHE HE PACTIPOCTPaHAETCS
Ha OOMEH IMepCOHaIbHBIMU JAaHHBIMU PAOOTHUKOB B MOPSIKE, YCTAHOBJICHHOM (eaepatbHbIMU
3aKOHAMHU.

4.2. Tlepenaua mepCcOHANBHBIX JAaHHBIX PaOOTHHKA, OOYJaIOMIEroCsl €ro MpeACTaBUTEISAM
MOXKET OBITh OCYILECTBJICHAa B YCTAHOBJIEHHOM JEHCTBYIOIIMM 3aKOHOJATEIIbCTBOM MOPSIKE
TOJIBKO B TOM 00beMe, KOTOPBIi HEOOXOIUM ISl BBIIIOJIHEHUSI YKa3aHHBIMH MPECTaBUTEISIMU
uxX QyHKIIHH.

5. NTPABA PABOTHUKOB, OBYYAIOIHIUXCSA HA OBECIIEYHEHHUE
SAIIUTHI HEPCOHAJIBHBIX JTAHHbBIX

5.1. B memsax oOecreyeHus 3amiuThl TNEPCOHANBHBIX JaHHBIX, XxpaHsamuxcs B OO,
pabOTHUKH, PpOAWTENM (3aKOHHBIE TMPEJACTABUTEIN) MAJOJIETHET0O HECOBEPIICHHOJIETHETO
oOyuaromierocsi, MMEroT MPaBo:

5.1.1. Ilony4ats monHyr0 HHGOPMALIKIO O CBOUX MEPCOHATBHBIX TAHHBIX U UX 00paOOTKe.

5.1.2. CBoboaHOro OecmiaTHOro JOCTyNa K CBOWM IE€PCOHATbHBIM JAaHHBIM, BKJIIOYAs
MIPaBO Ha MOJyuYeHUE KOMUH JII000H 3amucH, coaepiKallell IepcoHalbHbIe TaHHbIe paOOTHHKA, 32
UCKITIOYCHHEM CIIydaeB, MPeIyCMOTPEHHBIX (penepanbHbIMU 3aKkoHaMHu. [lonmydeHue yka3aHHOU
nH(OPMAIIUK O CBOMX MEPCOHAIBHBIX JaHHBIX BO3MOKHO MPHU JTUYHOM OOpaleHHH paboTHUKA,
ponuTenei (3aKOHHBIX TMpEACTaBUTENEH) — K OTBETCTBEHHOMY 3a OpraHM3alHio M|
OCYILIECTBIICHUE XPAHEHUS MEPCOHATBHBIX TaHHBIX PAOOTHUKOB.

5.1.3. TpebGoBaTh 00 HCKIIOUYEHWU WIM WCIPABICHUH HEBEPHBIX WM HEMOIHBIX
MEePCOHANBHBIX JaHHBIX, a TakXKe JaHHBIX, O0OpabOTaHHBIX C HapylIeHHeM TpeboBaHUMN
JEUCTBYIONIETO 3aKOHOJATENbCTBA. YKa3zaHHOe TpeOoBaHME [OMKHO OBITh  0GOpPMIICHO
MMCBMEHHBIM 3asiBieHHeM paboTHuka Ha ums aupekropa OO. Ilpu ortkaze maupexropa OO
WCKITIOYUTh WJIM UCIIPABUTH NIEPCOHANbHBIE JaHHbIE paOOTHHKA PAaOOTHUK, POJIUTEND, 3aKOHHBIN
MIPEJICTAaBUTENIh HECOBEPIICHHOIETHETO O0YJaroIIerocsi UMEeT MPaBO 3asSBUTh B MHUCHMEHHOM
Bune gupekropy OO cBoeM HeCOTNIaCHH, C COOTBETCTBYIOIIMM OOOCHOBAaHHEM TaKOTO



Hecornacus. [lepcoHalibHBIC JJaHHBIC OIICHOYHOTO XapakTepa paOOTHUK, POJHUTENb, 3aKOHHBIH
IPEJICTAaBUTENIb HECOBEPIICHHOIETHEr0 OOYYarOLIerocsi UMEeT IPaBo JOIOJHHUTh 3asBICHHEM,
BBIPQKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PCHHUSL.

5.1.4. TpeboBate 00 wu3Bemiennn OO Bcex Ml KOTOPHIM paHee OBUIM COOOIIEHBI
HEBEPHBIC WJIM HEIOJHBIC IEPCOHANBHBIC JaHHbIe paboTHUKA, oOydaromerocs o000 Bcex
MPOU3BCACHHBIX B HUX HCKIIIOUCHUAX, UCITPABJICHUAX WJIW OJOIIOJHCHHUAX.

5.1.5. OGxanoBathe B Cyze J0Oble HepaBOMEpHbIe neiicTBus win Oe3aerictust OO mpu
00paboTKe U 3aIUTE €ro MePCOHANBHBIX JJAHHBIX.

6. OBA3AHHOCTHU CYBBEKTA NEPCOHAJIBHBIX IAHHBIX ITO
OBECIIEYEHUIO JOCTOBEPHOCTMH EI'O IIEPCOHAJIBHBIX TIAHHBIX

6.1. B nensx obGecrnieueHns JOCTOBEPHOCTH NEPCOHANIBHBIX JAHHBIX PAOOTHUKHU OOS3aHBbI:

6.1.1. IIpu npueme Ha paboty B OO mpeAcCTaBIsTh YIOJIHOMOUYEHHBIM padoTHHUKamM OO
JIOCTOBEpHBIE CBEIECHUS O cede B MOpsJKe U 00beMe, MPEeIyCMOTPEHHOM 3aKOHOJIaTeIbCTBOM
Poccuiickoit ®enepanuu.

6.1.2. B ciiyuae n3MeHeHUsI IEPCOHATIBHBIX JAHHBIX paOOTHUKA: (paMIIIUs, UM, OTUECTBO,
aZjpec MecTa >KMTEIbCTBA, NACIOPTHHIE JaHHbIE, CBeAeHHS 00 oOpa3oBaHUM, COCTOSIHUU
3M0pOBBSl  (BCIIEJCTBHE BBISABICHHS B COOTBETCTBUM C MEAWIIMHCKHM  3aKIIOYCHHUEM
MIPOTHBOIIOKA3aHHUN IS BBITTOJHEHNUS pAOOTHUKOM €ro JO0JDKHOCTHBIX, TPYAOBBIX 00s3aHHOCTEH
1 T.1.) co00MmaTh 06 5TOM B TeUCHHE 5 paboumnX JHEH C AaThl UX U3MEHCHH.

6.2. B nensix obecrieueHus: JOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX O0YJArOIINXCS:

6.2.1. Pogurenu, 3aKkOHHBIE MPEICTABUTENIM HECOBEPILIEHHOJIETHUX OOYYaroIIUXCS MpPH
npueme B OO mpenocTaBlISIOT YHOJHOMOYEHHBIM paboTHHKaM OO 10CTOBEpHBIE CBEACHHS O
ce0e U CBOMX HECOBEPIICHHOJIETHUX JIETSX.

6.2.2. B cnydyae WU3MEHEHHS CBEIACHUW, COCTABJISIONIMX TMEPCOHAIBHBIE JIaHHbBIC
00y4Jaromerocs, poAuTeNy (3aKOHHbBIE TTPEICTABUTEINN ) HECOBEPIICHHOJIETHETO 00YJaIOIEToCs B
Bo3pacte 10 14 yer o0si3aHBI B TEYCHHE MeEcCsIa COOOMMTh 00 ATOM YIOJHOMOYECHHOMY
pabotauky OO.

7. OTBETCTBEHHOCTD 3A HAPYIIEHUE HACTOSAILIEI'O ITOJIO)KEHU A

7.1. 3a mHapymeHue Tmopsaka oOpaboTku (cOopa, XpaHEHHUs, HCIIOJIb30BaHUS,
pacripocTpaHeHUs] H  3allUThl) TEPCOHAIBHBIX JIAHHBIX  JOJDKHOCTHOE JIMIO  HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C JICHCTBYIOIIUM 3aKOHOAATEIHCTBOM.

7.2. 3a HapylleHHe NpPaBWJI XpPaHEHHs W HCIOJIb30BAHUS TEPCOHATBHBIX JTaHHBIX,
MOBJIEKIIIee 3a co00l MaTepUallbHBIA yriepd paboTomarento, pabOTHUK HECET MaTepHAIBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C JICHCTBYIOIIMM TPYIOBBIM 3aKOHOIATEIICTBOM.

7.3. MarepuaibHblii yiiep0, HAHECCHHBIH CYOBEKTY MEPCOHAIBHBIX JaHHBIX 3a CYET
HEHAJUIeXKAIETO XPaHEHHsI U MCIIOJIb30BaHUS MTEPCOHAIBHBIX JaHHBIX, MOJUICKUT BO3MEIICHUIO
B MOPSJIKE, YCTAHOBJICHHOM JICHCTBYIOLIUM 3aKOHOIAaTEIbCTBOM.

7.4. OO BmpaBe OCYIIECTBIATh 0€3 YBEAOMIICHUS YIIOJTHOMOYEHHOTO OpraHa IO 3alHUTe
MpaB CyOBEKTOB MEPCOHANBHBIX IAHHBIX JHUIIb 00pabOTKY CIAEAYIOMINX MEPCOHATBHBIX JaHHBIX:
— OTHOCSIIMXCS K CYOBEKTaM IEepPCOHANBHBIX MAHHBIX, KOTOPBIX CBSI3BIBAIOT C OIMEPaToOpoM
TPYIOBBIE OTHOIIECHUS (pPaOOTHHKAM); — TOJYYCHHBIX OTEPATOPOM B CBSI3U C 3aKIIOUYEHHUEM
JIOTOBOpA, CTOPOHOW KOTOPOTO SIBISETCS CYOBEKT MEPCOHANBHBIX AAHHBIX (OOyJaromwuiics u
Ip.), €CIi TepCOHalbHbIE JAHHBIE HE PACIPOCTPAHAIOTCS, a TaKKe HE MPEAOCTaBISIOTCS
TPEeTbUM IUIIaM 0e3 coriacus CyObeKTa MEePCOHATBHBIX JAHHBIX M HCIOJB3YIOTCS OMEepaTopoM
UCKITIOYUTENBHO /711 UCTIONHEHHS YKa3aHHOTO JI0TOBOPA U 3aKJIFOUEHUS JOTOBOPOB C CYOBEKTOM
MEePCOHANBHBIX JAHHBIX; — SBISIONUXCA OOIIENOCTYIMHBIMU TEPCOHAIBHBIMU JTaHHBIMU;
BKJTFOUAIONTUX B c€0s TOJIBKO (haMUIIMU, UMEHA B 0TYECTBA CyOBEKTOB MEPCOHATBHBIX JaHHBIX; —
HEOOXOMUMBIX B IEISIX OJHOKPATHOTO TMPOIMycka CyObEKTa NEPCOHANBHBIX TaHHBIX Ha



TEPPUTOPUIO 00PA30BATEIFHOTO YUPESIKICHNUS WM B MHBIX aHAJIOTHYHBIX LEJAX; —BKIFOYCHHBIX
B UMH(POPMAIIMOHHBIE CUCTEMBI MEPCOHAJBHBIX MJAHHBIX, HMEIOIIME B COOTBETCTBHH C
(benepadbHBIMH 3aKOHAMH CTaTyC (eAepajbHBbIX aBTOMATH3HPOBAHHBIX WH(POPMALMOHHBIX
CHCTEM, a TaKKe B TOCYAAPCTBEHHBIE HMH(OPMAIIMOHHBIE CHCTEMBl NEPCOHAIBHBIX IAHHBIX,
CO3JJaHHBIE B IIENSIX 3alUThl O€30MaCHOCTU TOCYJapcTBA U OOLIECTBEHHOIO MOPSIKa;
oOpabarbiBaeMbIX 0€3 HCIIOJNB30BAaHUS CPEIACTB aBTOMATH3allUd B  COOTBETCTBUH  C
(denepanbHBIMH 3aKOHAMH WJIM WHBIMH HOPMAaTHBHBIMH TIPAaBOBBIMH aKTaMH Poccuiickoit
denepanuy, ycTaHABIMBAIOIIMMU TPeOOBaHUS K OOECHEUCHHIO 0E30IaCHOCTH NEPCOHAIBHBIX
JTaHHBIX IPU UX 00pabOTKe U K COONIOIEHHIO TIPaB CYOBEKTOB MEPCOHANBHBIX JaHHBIX. Bo Bcex
OCTaNIbHBIX ciydasx omepatop (aupekrop OO W (WiHM) yMOJHOMOYEHHBIE MM JIMIA) OO0s3aH
HaIpaBUTh B YIOJHOMOYEHHBIH OpraH IO 3alllUTE NpPaB CYOBEKTOB IEPCOHAIbHBIX JaHHBIX
COOTBETCTBYIOIIEE YBEIOMIICHHE.



